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STUDENT SAFETY AWARENESS CHECKLIST
Name:




      Course:
	SAFETY TOPIC
	(
	COMMENTS/CONCERNS

	Fire evacuation procedures:

Action, location of fire alarm call points and fire extinguishers, evacuation routes and assembly points 


	
	

	First aid facilities and arrangements:

Names and locations of First Aiders, location of first aid room, general rules for medical emergencies


	
	

	Personal Health Report:

Importance of reporting health problems which may affect safety and/or require treatment


	
	

	Accidents and accident reporting:

Common causes of accidents, reporting of hazards, accident reporting procedures


	
	

	Health and Safety law:

Student/College duties

Specific legislation which may affect your work


	
	

	College Health &Safety policy:

Have you seen a copy?

Do you have access to a copy?


	
	

	Housekeeping standards:

Standards expected, special rules


	
	

	Smoking, eating and drinking:

Have you been told about restrictions?


	
	

	Reporting faults:

Equipment faults, other concerns, what to do, where to go etc.
	
	


                                                                                                             Continued overleaf
Depending on the content of your course or training programme, any or all of the following topics may also be included in your induction.   Please tick those included and note any queries or concerns that you may have.


	SAFETY TOPIC
	(
	COMMENTS/CONCERNS

	Risk assessment:

What needs to be done, when, how, by whom, where to find information etc.
	
	

	COSHH assessment:

As above
	
	

	Lifting and handling techniques


	
	

	Personal protective equipment:

What is required; where is it available; proper use, cleaning and maintenance; reporting defects; appropriate storage
	
	

	Personal hygiene:

Especially important for Catering and Caring programmes
	
	

	Safe use of machinery:

Equipment, guards, ventilation, PPE etc.
	
	

	Special precautions:

Storage of chemicals, tools etc.
	
	

	Safe systems of work:

What systems are available, where can guidance be found
	
	

	Restricted areas:

Laboratories, rooms containing plant or switchgear, areas where contractors are working
	
	

	Restricted tasks:

Tasks that should be carried out by a member of staff, or not carried out alone.
	
	

	General safety arrangements:

For students working away from College site (filming, carrying out research etc.)
	
	

	Disciplinary procedures:

Where students fail to comply with procedures
	
	


Date:  ……..……………………………………

Student signature: …………………………….                Tutor signature: …………………………….

